	Job Title 
	Community Education Officer, Youth Community Greening

	Agency Name 
	ENVIRONMENT, CLIMATE CHANGE AND WATER NSW, Department of

	Division Name 
	Botanic Gardens Trust

	Job Classification 
	Clerk Grade 7/8

	Location 
	Sydney CBD

	City/Town/Suburb 
	Sydney Gardens

	Employment Status 
	Temporary Full-Time

	Vacancy Ref 
	DECCW 117-10

	Salary Package 
	$91,779 p.a.

	Salary Start 
	$75,137 p.a.

	Salary End 
	$83,171 p.a.

	Salary Notes 
	Salary package includes base salary, annual leave loading and employer contributions to superannuation scheme.

	Job Description 
	Contributes to the Trust’s educational outreach by implementing Youth Community Greening (an adjunct to the Community Greening partnership with Housing NSW which assists disadvantaged communities establish communal gardening projects). In particular this position develops and delivers environmental educational programs to school children and community youth in need.).

	Selection Criteria
	1. Extensive knowledge of and experience in quality learning and teaching methodology and understanding of the role of a botanic garden in environmental education.

2. Demonstrated sound knowledge of school curricula across Key Learning Areas (Kindergarten to Year 12); and an understanding of the school system and operational needs of schools in relation to their local environment.

3. Horticultural knowledge with demonstrated experience in landscape design and the provision of horticultural services as well as an understanding of environmental sustainability. 

4. Experience in delivering educational programs in outdoor learning environments designed to appeal to youth of all ages and cultural backgrounds especially disadvantaged community groups.

5. Demonstrated experience developing and evaluating educational programs and resources with a horticultural focus. 

6. Superior interpersonal communication, conflict resolution and negotiation skills for liaising with staff, key stakeholders from business and government agencies, social housing tenants and the community in general. 

7. Demonstrated project/program management and time management skills and the ability to work with minimal supervision and in a team environment.

8. Current driver’s licence with the ability to drive manual vehicles and current Senior First Aid Certificate or willingness to gain one before commencing employment and demonstrated knowledge of OHS practices and policies.



	Job Notes 
	This is a temporary position for the period up to 30 December 2011. This job has been designated a child related employment and as such all successful applicants will need to satisfy requirements outlined in the Child Protection Act 1998.  For more information on the program please go to http://www.rbgsyd.nsw.gov.au/education/community_greening  Electronic applications must be MS Office 2003 compatible.

	Inquiries Name/Alternate Inquiries Name 
	Janelle Hatherly

	Inquiries Phone/Alternate Inquiries Phone 
	(02) 9231 8068

	Inquiries Email 
	janelle.hatherly@rbgsyd.nsw.gov.au

	Information Packages contact
	Leanne Hilton (02) 9231 8134 or jobs.nsw.gov.au 

	Applications Marked 'Confidential' To 
	Recruitment Officer, Department Environment, Climate Change and Water  NSW, Personnel Services Section, PO Box 1967, Hurstville NSW 1481, Fax (02) 9585 6116, or e-mail to recruitment@environment.nsw.gov.au


DEPARTMENT OF ENVIRONMENT, CLIMATE CHANGE & WATER 
POSITION DESCRIPTION

	POSITION TITLE:

CLASSIFICATION/GRADE:

GROUP/DIVISION & BRANCH:

REGION/SECTION/AREA/UNIT:

LOCATION:

PURPOSE OF THE POSITION: 

POSITION REPORTS TO:

PSNS REPORTING TO THIS PSN:

INDIRECTLY REPORTING #


	Community Education Officer, Youth Community Greening

Clerk Grade 7/8
Botanic Gardens Trust/Science & Public Programs Branch

Public Programs Section/Community Education Unit

Royal Botanic Gardens, Sydney

Contributes to the Trust’s educational outreach programs by implementing Youth Community Greening (an adjunct to the partnership with NSW Department of Housing which targets disadvantaged communities).

Manager Public Programs

Project staff as required.

Nil

	KNOWLEDGE, SKILLS & EXPERIENCE

 (Selection Criteria)

	1. Extensive knowledge of and experience in quality learning and teaching methodology and understanding of the role of a botanic garden in environmental education.

2. Demonstrated sound knowledge of school curricula across Key Learning Areas (Kindergarten to Year 12); and an understanding of the school system and operational needs of schools in relation to their local environment.

3. Horticultural knowledge with demonstrated experience in landscape design and the provision of horticultural services as well as an understanding of environmental sustainability. 

4. Experience in delivering educational programs in outdoor learning environments designed to appeal to youth of all ages and cultural backgrounds especially disadvantaged community groups.

5. Demonstrated experience developing and evaluating educational programs and resources with a horticultural focus. 

6. Superior interpersonal communication, conflict resolution and negotiation skills for liaising with staff, key stakeholders from business and government agencies, social housing tenants and the community in general. 

7. Demonstrated project/program management and time management skills and the ability to work with minimal supervision and in a team environment.

8. Current driver’s licence with the ability to drive manual vehicles and current Senior First Aid Certificate or willingness to gain one before commencing employment and demonstrated knowledge of OHS practices and policies.

Note: This job has been designated a child related employment and as such all successful applicants will need to satisfy requirements outlined in the Child Protection Act 1998


Note: This document should be used in concert with the various pieces of legislation applicable to the position, corporate, divisional and branch/section plans; individual work plans and project and business plans.  All employees are expected to commit to corporate values and standards. 
	Management Endorsement of Position Description
	Tim Entwisle

	Position #s
	09701

	WP References
	3060

	Date:
	27/9/07 

	POSITION IMPACTS 

(Challenges and Influence)



	· Works collaboratively with key stakeholders including specialist youth counsellors and welfare professionals to prepare realistic plans for the establishment of productive and successful school and community garden projects.
· Liaises with youth in disadvantaged communities with associated social, cultural and health issues to build productive partnerships and community gardens that result in greener urban environments and social cohesion.
· Identifies current and new community garden projects primarily involving youth and that will attract their participation, enhance employment opportunities and develop their capacity to make appropriate choices for sustainable living.
· Produces measurable outcomes that satisfy the terms of program given the social nature of the objectives and the qualitative nature of the program’s evaluation. 

· Works as part of the Public Programs team despite the fact that much of the work done by the Community Education Officer, Youth Community Greening is off-site and independent of other Public Programs staff. 




	KEY ACCOUNTABILITIES & RESPONSIBILITIES



	This position collaborates closely with all other positions in the Community Greening Partnership and with Public Program staff and may be required to liaise with the Centre Coordinator, Macarthur Centre for Sustainable Living.
1. Manage the Youth Community Greening component of outreach education to ensure initiatives meet the aims of the program.

2. Develop and deliver education programs in accordance with curricula and Public Programs aims and priorities to meet the needs of target audiences; and review and manage the delivery of program activities by staff associated with the program areas.
3. Identify target markets, analyse their needs, research and develop contemporary and appealing education programs and new initiatives that satisfy curriculum criteria and incorporate feedback from stakeholders
4. Remain abreast of changes to school curricula and the latest advances in environmental education and teaching methods to increase capacity of individuals and school communities to manage their school environments and promote solutions to sustainable living.
5. Monitor operational expenses for Youth initiatives to ensure the program remains within budget.
6. Assess applications and make recommendations to the Manager Public Programs for grant funding from the Environmental Trust’s Ecoschool Grant program to fund local initiatives.

7. Establish and provide ongoing support for school garden clubs and youth programs in public spaces across NSW to maintain youth’s interest in biodiversity and the environment.       

8. Maintain statistical data and other program records to provide timely reporting to management and key stakeholders on the youth Community Greening program.

9. Coordinate an annual outreach travelling program (RBG Goes West) to ensure smooth delivery of educational resources and logistics

10. Remain abreast of safety issues related to working in outdoor settings on programs conducted with youth and disadvantaged communities to ensure that all practices meet DECCW OH&S policies, guidelines and practices

11. Maintain effective liaison and consultation with internal and external stakeholders to develop cooperative and productive working relationships, promote consistency, maintain awareness across all program areas.
12. Represent at meetings, on committees and the like with respect to the Trust’s education outreach programs, particularly those targeted at disadvantaged youths to ensure that the Trust’s position is articulated consistently and appropriately.
13. Implement equity, customer service and OH&S policies and principles; and strategies and plans relative to the Ethnic Affairs Priorities Statement so that staff, co-workers and internal and external customers are provided with appropriate and high quality services and facilities.  Ensure ethical work practices to preserve the professional integrity of the workplace.


